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1. Executive summary  
 
This report seeks the authority of the Executive Councillor to procure a 
corporate contract for office supplies to replace the current contract that will 
come to an end on 1 June 2011. 
 
2. Recommendations  
 
The Executive Councillor is recommended: 
 
2.1.1 To authorise the Director of Resources to procure and award a 
corporate contract for the provision of office supplies for the period 2 June 
2011 to 1 June 2014. 
 
3. Background 
 

 
The Council’s existing contract for the office supplies comes to an end on 1 
June 2011.  The contract replaced numerous departmental arrangements 
with a corporate solution that enabled officers to order and pay on-line. The 
contract provided a wide range of “core” supplies at competitive prices and 
a significant number of core sustainable alternatives to many of the 
Council’s most regularly used products – of which paper was the largest.  
 
The stationery contract was an early experience for the Council of using a 
national framework, this one let by HMRC, for the purchase of a service for 
the Council.  This enabled the Council to take advantage of the buying 
power and market influence of HMRC, saved considerable officer time in 
carrying out the procurement and provided a cost effective and efficient 
solution.  
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The approximate annual spend under the contract is £140,000 of which, in 
2009, 45% was on core items and 43% (of core and non-core) on items 
classified as sustainable. There is also some off-contract spend.  We are 
keen to improve performance to reduce any off-contract spend and to 
ensure that the list of core products reflects the high usage items (and that a 
high percentage of these core items carry an approved sustainability 
credential).  A recent report looking at the rationalisation of stationery 
purchasing within the Council will be used to set targets for both areas and 
will inform how we approach the structure the new contract. 
 
4. Implications 
 
In order to save officer time and to maximise our leverage in the market it is 
intended that we again use a framework approach for this procurement – 
there are many alternatives in the market place let by ESPO and the Office of 
Government Commence.  We will be collaborating with South 
Cambridgeshire and Fenland District Councils on this procurement. 
 
A small group of regular users of the current service from each department 
will be invited to participate in the procurement to ensure that the new 
contract reflects user requirements. 

 

 
5. Background papers  
There are no background papers for this report. 
 
6. Appendices  
There are no appendices to this report. 
 
7. Inspection of papers  
 
To inspect the background papers or if you have a query on the report 
please contact: 
 
Author’s Name: Debbie Quincey 
Author’s Phone Number:  01223 - 457000 
Author’s Email:  debbie.quincey@cambridge.gov.uk 
 


